JIOJKHOCTHOM perylaMeHT
BeyIIEro crenuanucra-skcnepra O0uiero oraena
YOHC Poccun o PecriyOninke AnTaii

1. O0uue nooxkeHus

1. lomkHOCTH (hefepanbHOM TOCYIapCTBEHHON TPaKIAHCKOM CITYKOBI (j1ajiee - TpakaHcKas
ciyx0a) Beaymero cnenuanucra-skcnepra Oomero oraena YPHC Poccuun o Pecriybnuke Aunraid
(manee - BeAyUIMI CHEUAINCT-3KCIEPT) OTHOCUTCS K CTapLIel Ipymie J0KHOCTEH TpakIaHCKON
CITY>KOBI KATETOPUU «CTICIIUATHCTBDY.

Perucrparnmonnsrit Homep (koa) JomkHOCTH - 11-3-4-061

2. O6macte Tpo(hecCHOHANBLHOW CIYKEOHOW MAESITeTbHOCTH BEIYIIEro CHEIUAINCTa -
IKCIIEPTA: - yIpaBjieHHe B chepe apXUBHOTO Jeja U JeI0MPOU3BOICTRA,

3. Bug npodeccrnoHanbHoi ciaykeOHOM IesSTEeNbHOCTH BEAYLIEro CIelUalicTa - SKCIepTa:
- KOMIUIEKTOBAaHUE U JOKYMEHTAIIMOHHOE 00€CTIeueHUE YIIPABJICHHUS;

4. Ha3HayeHne Ha JOJKHOCTb U OCBOOOXKIEHHE OT JOJDKHOCTH BEIYLIEro CIELUAINCTA -
sKkcrepTa ocyuiectsisgercs pykooaurenaem Y ®HC Poccun no Pecniybnuke Antaii.

5. Benymuii cnenuamucT - SKCIEPT HEMOCPEICTBEHHO MOMYHMHsIETCS HadaidbHUKY OOiiero
oTena.

II. KBanu¢ukanronHele TpeOOBaHUS 715 3aMEIICHUS JOKHOCTH
IpaXTaHCKOU CITy>KOBbI

6. Jlns 3amerieHusi JOHKHOCTH BEAYILETO CHEIHaluCcTa - HKCIepTa yCTaHABIMBAIOTCS
cienyrlire TpeOoBaHuUs.

6.1. Hanmuume BbICIIETO OOpa30BaHUS COOTBETCTBYIOIIEE HAIPABICHUIO JEATEIHHOCTH
OO0wero oraena.

6.2. be3 npenbsBieHus TpeOOBaHUI K CTaxXy.

6.3. Hannune 6a30BbIX 3HAHUI:

3Hanue Poccuiickoit denepanun, dpenepaabHbIX KOHCTUTYIIHOHHBIX 3aKOHOB, (erepaabHbIX
3aKOHOB, yka3oB IIpesunenra Poccuiickont ®eneparuu u noctaHoBieHHd [IpaBuTenscTBa
Poccuiickoit @enepannu, MHBIX HOPMATUBHBIX aKTOB U CIYKEOHBIX JTOKYMEHTOB, PETrYIHPYIOLINX
COOTBETCTBYIOIIYIO chepy MACATeIpbHOCTH TPHUMEHUTEIFHO K HCIOJHEHHUIO KOHKPETHBIX
JOJDKHOCTHBIX O0S13aHHOCTEH, OCHOB YIPABJICHUS M OpTraHU3allM TpyAa, Ipoliecca MPOXOKIACHUs
TpaXXAaHCKOW CIy»KObI, HOPM JEJIOBOT0O OOIIeHHs, GOpM U METOIO0B PabOTHl C MPUMEHEHHEM
ABTOMATH3UPOBAHHBIX CPEACTB YIPaBIIEHUs, CIY)KEOHOrO pacHopsiika yIpaBlIeHUs, IMOpsIKa
paboThl co ciyxeOHoW wuHpoOpMaIuel, OCHOB JIEIONPOU3BOACTBA, IPABUI OXpaHBl Tpyaa
U TIPOTUBOIIOXAPHOHM 0€301MacHOCTH.

Hanuuue 3HaHuii 6Ga3oBoro ypoBHS B o01acTd HH(DOPMALMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTHI: anmapaTHOrO0 M MPOrpaMMHOIO OOECledYeHHsl, BO3MOXHOCTEH U 0COOEHHOCTeH
pUMEHEeHHE COBPEMEHHBIX UH(POPMAIIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTHH
B TOCYJapCTBEHHBIX OpraHax, BKJIOYas MCIIOJIb30BAaHUS BO3MOXKHOCTEH MEKBEIOMCTBEHHOTO
JIOKYMEHTO00O0pOTa, OOITUX BOIPOCOB B 00JaCTH o0ecreueHus: HHPOpMaImoHHOW 0€301MacHOCTH.

6.4. Hannune npodeccnoHanbHbIX 3HAHHIMA:



6.4.1. B cdepe 3akonomarensctBa Poccuiickoit @eneparuu:
- Konctutynus Poccuiickoit denepaiuu;
- ®enepanpHbiii 3aK0H 0T 27.07.2004 Ne 79-D3 «O rocynapcTBEHHOM Tpa)kIaHCKON CIryx0e
Poccuiickoit denepanuny;
- 3akon Poccuiickoit ®enepaunn ot 21 mapra 1991 r. N 943-1 "O HanoroebIx opraHax
Poccuiickoit ®enepanun';
- Tpynosoii konekc Poccuiickoit denepanuu;
- Hanorossiii koaekc Poccutickoit @enepanuu;
- brojukeTHsIi koaeke Pocculickon @enepanuu;
Benymuii crenuanuct - 3KCrepT JOJDKEH 3HATh MHbIE HOPMATUBHBIE MPABOBBIE aKThl U
CIIy’)keOHbIE JTOKYMEHTBI, PETYIHPYIOIIHE BOMPOCH, CBS3aHHBIE C OO0JACTHIO W BHJIOM €ro
npodeccuoHanbHOM CIy>KeOHON AESITEeTbHOCTH.

6.4.2. nble npodeccuoHanbHbIe 3HAHUS:

- 3akoHomarensCTBO Poccuiickoit dexepanuy W HMHBIE HOPMAaTHBHBIC IPABOBBIC aKTHI
0 JOKYMEHTAIIHOHHOM OOECIICYCHNUH YIIPABIICHHUS;

- IOHATHE HH(OPMALUS OTPaHNUCHHOTO JOCTYIIA;

- OCHOBHBIE CPEJICTBA 3aIIUTHl HHPOPMALIUN U KOHTPOJIS 3aIIUIIEHHOCTH WH(POPMAIIHH.

6.5. Hanmmune ¢pyHKIMOHATBHBIX 3HAHMIA:

- HEHTPAIM30BaHHAS U CMEIIaHHAasl ()OPMBI BEICHUS JIETIONIPOU3BOICTRA;

- CHUCTeMa B3aUMOJICHCTBHS B paMKax BHYTPHUBEIOMCTBEHHOIO W MEXBEIOMCTBEHHOTO
3JIEKTPOHHOTO JIOKYMEHT0000pOTA.

6.6. Hanmune 6a30BbIX yMEHUM:
- YMEHHE MBICIIUTh CUCTEMHO (CTPaTETUYECKH );
- YMEHME IUJIaHWPOBaTh, PAIMOHAIBHO MCIIOJIB30BaTh CIyXKeOHOe BpeMs M JIOCTUTaTh
pe3ynbTara;
- KOMMYHUKaTHUBHbIE YMEHHUS;
- YMEHHE YIPaBIIATh U3MEHEHUSIMHU.

6.7. Hannune npodeccnoHaabHbIX YMEHUI:

- pabotra B cdepe, COOTBETCTBYIOIIECH HalpaBieHUI0 nesTeapbHocTH OOmero oTaena,
opranu3zaiys 1 o0ecrieyeHre BhIIOJIHEHHI TOCTAaBICHHBIX 3a/1a4;

- KBWIM(UIMPOBAHHOE IUIAHUPOBAHUE padOThl, HKCIEPTHU3a IPOEKTOB HOPMATHUBHBIX
IPaBOBBIX AKTOB, MOJTOTOBKA CIYXEOHBIX JOKYMEHTOB, aHAJIU3 M MPOTHO3UPOBAHUE MOCIEACTBUI
MOJIFOTAaBIIMBAEMBIX PELICHUII;

- BEJICHUE JIEJIOBBIX IIEPETOBOPOB, COCTaBJICHUE JEIOBOIO MHCHhMA;

- B3aUMOJICHCTBME C OpraHaMH TOCYJAapCTBEHHOW  BJAcTH, OOIIECTBEHHBIMHU
OpraHM3alUsIMHY;

- cbop u cucTeMaTu3alMs akTyaJlbHOM UHGOpManuu B YCTaHOBIEHHOW cdepe
JESATENIBHOCTH, IPUMEHEHUE KOMIIBIOTEPHON U IPYrOl OPITEXHUKH;

- pabota: C BHYTPEHHUMH U TepUPEpUNHBIMH  YCTPOHCTBAMHU  KOMIIBIOTEPA,
UH(POPMALIMOHHO-KOMMYHUKAIIMOHHBIMU ~ CeTAMU (B TOM ducie ¢ ceTblo  HMHTepHer),
B OIEpallMOHHOM CHCTeMEe, B TEKCTOBOM pEeIaKkTope, C 3JIEKTPOHHBIMHM TalOiauiamu, ¢ 0OazamMu
JAHHBIX;

- YIIPaBJIEHUE AIEKTPOHHOU MMOYTOM;

6.8. Hanmnune ¢pyHKIMOHATIBHBIX YMEHUI:

- TIpueM, y4er, o0paboTKa U perucTpanusi KOPpeCIOHACHIINH, KOMIUIEKTOBAaHHE, XpaHEHHE,
y4eT W UCIIOJIb30BAHNE APXUBHBIX JOKYMEHTOB, BbIadya AapXWBHBIX CIPAaBOK, COCTAaBIICHHE
HOMEHKJIATYpHI JIell.
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- PaccMOTpEHHE MOCTYMHUBIIMX 3alpOCOB, OOpaIIeHUH, XOAATaHCTB, Xanod M MOArOTOBKA
IIPOEKTOB OTBETOB;

- BEJICHHE y4eTa M OTYETHOCTH PACXOJOBAHMS KAHLEISPCKUX TOBAPOB U APYrold OyMakHOM
IPOAYKIMH, HEOOXOAUMBIX X035 CTBEHHBIX MAaTEPUAJIOB.

- NPOBEACHUE HMHBEHTApHU3alMHd TOBAPHO-MAaTEPUAIbHBIX LICHHOCTEM M IMOJArOTOBKA IIaKeTa
JIOKYMEHTOB Ha CIIUCAHUE IBUKUMOT'O UMYILIECTBA.

- IOJrOTOBKA METONYECKUX PEKOMEHIAIUH, Pa3bsCHEHUN U APYTUX JOKYMEHTOB;

- IOJIFOTOBKA aHAIMTUYECKUX, MTHPOPMALIMOHHBIX U APYIHMX MaTepHUasIOB;

III. omxHOCTHBIE 00SI3aHHOCTH, MPaBa U OTBETCTBEHHOCTh

7. OcHOBHBIE TpaBa U OOS3aHHOCTU BENYILIETO CIEIHATINCTa - HKCHEepPTa, a TAKKe 3arpeThl
U TpeOoBaHMsI, CBSI3aHHBIE C TPAXKIAHCKOHN CIy:K00#, KOTOpbIEe YCTaHOBJIEHBI B €r0 OTHOIICHHH,
npeaycMoTpensl cratesimu 14, 15, 17, 18 ®denepanbnoro 3akona ot 27.07.2004 N 79-03
"O rocynapcTBeHHOM TpakIaHCKoO ciyk6e Poccuiickoit denepanun’.

8. B memsax peanm3anuu 3amad u (QyHKIMA, BOTOKCHHBIX Ha OOmMiA OTIena  BeXyIIud
CHEIHAIIUCT - IKCIEPT 00s3aH:

- pa3pabarbIBaTh TMPOEKTH HOPMATHUBHBIX JOKYMEHTOB PpErIaMEeHTHPYIOIIMX OpraHH3aIHIo
JIOKYMEHTALIMOHHOTO 00eCTIeYeHHs YIPaBIICHHS;

- oOpabatbIBath, peructpupoBath B CO/] - PernoH BXOISIIYI0 KOPPECTIOHICHIIHIO;

- oOpaOatbiBath, peructpupoBath B COJ] - PermoH u OTOpaBIATh HCXOAAIIYIO
KOPPECIOH/IEHIINIO;

- 00pabaThIBaTh, perUCTpUpOBaTh U BBOIUTH AaHHbIe B [IK AVC Hamor3-mpowm;

- ocymiecTBisITh pabdoty B cepBuce ®I'MC J10 XKanoOsr;

- 00pabaThIBaTh, PETUCTPUPOBATh B MPUKIAJHOM IporpaMMHOM obecrieueHnn AVC «Hanor-3»,
peaTM3YIONIET0 aBTOMATH3AIMI0O MeXaHu3Ma 00paboTku obOpamieHuii Haoromiatensiukos (ITI1O
COOH) B OMHMKaHaJIBHOM CHCTEME BXOAAILYIO KOPPECTIOHAEHIIUIO;

- OCYLIECTBJISTH paboTy ¢ oOpallleHusMu TpaxaaH (perucrpanyus, MOHUTOPUHI CpPOKOB
UCIIOJHEHHUS1, CTAaTUCTUYECKast OTYETHOCTD);

- ocymectBiate B COJI-PermoH  perucrtpaiyio NpUKa3oB, paclopsHKEHUM YTpapieHHs
®denepanbHOI HaJIOroBoi ciryx0bl 1o PecnyOnnke Anraif;

- CBOEBPEMEHHO M KauyeCTBEHHO OCYIIECTBISATh COOp UM MpEeAOoCTaBiIeHUE HHPOpMaIUn
1o 3anpocam ®HC Poccuu;

- Y4acTBOBaTh B NOJITOTOBKE U IMPOBEICHUU CEMUHApOB, MPOBEICHUE SKOHOMHYECKON y4eObl
OTHENA;

- o0ecrneynBaTh COXPaHHOCTh U KOH(UACHIMAIBHOCTh MOJYYEHHBIX OT HaJOTOIUIATEbLIMKOB
CBEJICHUIA, B COOTBETCTBUH C TPEOOBaHUSMH YCTaHOBJIEHHBIMHU 3aKOHOJIATEIILCTBOM;

- OCYIIECTBIISITh MHbIE (PYHKIMH, IpeycMoTpeHHble HaoroBeiM KojiekcoM, 3aKOHaMH M MHBIMU
HOPMAaTWBHBIMU MPaBOBbIMU akTamu Pocculickont denepanyu.

- 00pabaTeIBaTh, PETUCTPUPOBATH U PACTIPEICISITH BXOIAMINE JOKyMEeHTHI ¢ momeTkou JICIT:

MPOBEPATH MPABUIBHOCTh O(OPMIICHHS BXOJIAIIErO 3JIEKTPOHHOTO JOKYMEHTAa: Haluyue
daitna nokymeHnta, (aiinma OUII xk nokymeHTy, ¢aiioB npuioxeHui (mpu HEoOXOIUMOCTH)
U (Qaiina crucka pacchUIKH; COOTBETCTBHE OQOpMIIeHHs (DaillloB yCTAaHOBJICHHBIM TPEeOOBAaHUSIM;
MPaBWIBHOCTh aJpecara; HaIu4ue, noJIuHHOCTh DIIII U cooTBETCTBHE €€ NOMKHOCTHOMY JIWILY,
MOJNKCABIIEMY 3JIEKTPOHHBIN JOKyMeHT. IIpu oTCyTCTBHM OMIMOOK 3aperucTpUpOBaTh BXOISAIIUI
AJNIEKTPOHHBIN JOKYMEHT.

pacrieqatanHble 31ekTpoHHbIe JICII-10KyMeHTsl B OyMakHOM BHUJIE NEpeaaTh B CTPYKTYpHBIE
No/A-pa3zieNieHusl Y paBiIeHUs MO/ POCIHUCH B PEECTPE.

- o0pabarbIBaTh, pErUCTPUPOBATH U OTHPABIATH JOKyMeHTH ¢ nomerkoi JICII
B B3JIEKTpOHHOM BuE. [lepen ornpaBKoil MPOBEPUTH:

Hanmune PK ucxomsmero nokymenta B CO/1 B 6a3e nanubix «Mcxonsime» B MpeICTaBICHUN
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«[Tocrynusmue/Ilo snexTporHoit moure CI/1»;

cootBeTcTBUE 0opmieHust PK ucxossmiero 1okyMeHTa yCTaHOBJICHHBIM TPEOOBaHUSM;

OTCYTCTBHUE BPEIOHOCHBIX MPOrpaMMm (BHPYCOB) Ha IEPEHOCHOM MAarHUTHOM HOCHUTEJE
¢ daiinamu;

HaJIMYMe ¥ COOTBETCTBHE OOPMIICHHS BCEX 3JIEMEHTOB, YCTAHOBJICHHBIM TPEOOBAHHUSM;

st JICII-nokymeHnTa B (opMe SIEKTPOHHOTO JOKYMEHTa - mouyimHHOCTh Y KOII
U COOTBETCTBHE €€ JJOJDKHOCTHOMY JIUILY, MTOANUCABIIEMY JOKYMEHT Ha OyMaKHOM HOCHTEJIE.

[Tpu nanuuum ommobok otnpaBky JCII-nokymeHTa He OCYIIECTBIIATH, BO3BpALIATh JOKYMEHT
OTHPABUTEIIO C YKa3aHUEM MIPUUMHBI OTKA3a;

- 00pabaTbIBaTh UCXOMAIIYIO KOPPECIIOHACHIINI0 HAa OymMakHOM HocuTene ¢ nometkoit JICIIL.

[TpoBepsiTh mpaBmwILHOCTE OhopmieHUss PK nmokymeHTa wucxopsimieil KOppeCHOHIEHIIUU
Ha OymaxkHoM HocuTtene ¢ momerkoit JICII. B cioyuae BeisBiieHust HapymeHuid B odpopmiiennn PK
JIOKYMEHTa BO3BpaIlaTh JOKYMEHT OTIIPABUTENIO C YKa3aHUEM MPUUMHBI 0TKA3a;

PETUCTPUPOBATH UCXOSIIYI0 KOPPECTIOHACHIINIO Ha OymMaxkHoM HocuTene ¢ nometkon JICII,
COCTABIIATH PEECTPHl HA HCXOMSIIYI0O KOPPECIIOHACHIMIO Ha OyMa)XHOM HOCHTENE C TOMETKOU
JCIL,

- 0o0pabaTeiBaTh W OTIPABIATH JOKYMEHTHI Ha OYMaKHBIX HOCHUTENSX (DebIberepcKoi
CBSI3bI0;

- OKa3blBaTh MPAKTUYECKYIO IOMOIINb COTPYAHHKAM YTpaBlICeHUs MO BoOmpocaM pabOThI
B Lotus Notes;

- OCYIIECTBJISITh MHBIE (DYHKIIUU IO TIOPYUYEHHUIO PYKOBOJACTBA Y IPABJICHHUS.

9. B nensix UCNoNMHEHNs BO3JIO)KEHHBIX JIOJPKHOCTHBIX 00513aHHOCTEN BEAYIIUN CIELUAIUCT -
JKCIIEPT UMEET IIPABO:

- oOecrieyeHre HaJuIeXKaluX OpraHu3allMOHHO-TEXHUUECKUX YCIOBUN, HEOOXOAUMBIX JUIS
UCTIOJIHEHUS TOJKHOCTHBIX 0053aHHOCTEHH;

- O03HaKOMJICHUE C JOJDKHOCTHBIM PErJIAMEHTOM U MHBIMU JIOKYMEHTaMH, ONpeAessSIoIMU
€ro mpaBa M O0SI3aHHOCTHU IO 3aMelaeMOM TOJDKHOCTH TPXIAHCKOW CITYXKObI, KPUTEPUSIMU OLICHKU
3(Q(EKTUBHOCTY HCHOJHEHUS] JOJLKHOCTHBIX — OOSI3aHHOCTEH, IOKazaTelnsMH  pPe3ylIbTaTUBHOCTH
npodecCHOHATIBHOM CITy>KeOHOM 1esITeNTbHOCTH U YCIIOBUSIMU JIOJDKHOCTHOTO POCTa;

- TMOJy4eHHE B YCTAHOBJIIEHHOM IMOpAAKE HMHPOPMALMM U MATEpPUANIOB, HEOOXOAMMBIX JUIS
WCTIOJTHEHUS JIOJDKHOCTHBIX OOSI3aHHOCTEH;

- O3HAKOMJIEHHE CO BCEMH MaTepualaMyd CBOEro JIMYHOTO Jejia, OT3bIBAMH O CBOEH
npoQeCcCHOHANBHON CITy>K€OHOM NEesTENbHOCTH U IPYTMMHU JOKYMEHTAMH /10 BHECEHUS UX B JIMYHOE
JIeNI0, TPUOOIIEHUE K JIMYHOMY Jely €ro IHChbMEHHBIX OOBSICHEHMH W JPYIHX JIOKYMEHTOB
Y MaTepHasoB;

- 3aIIUTY CBEJCHUH O MPaKJaHCKOM CITyXKallleM;

- JOJDKHOCTHOM pOCT Ha KOHKYPCHOM OCHOBE;

- IpOoeCCHOHANTBHYIO NIEPETIOATOTOBKY, MOBBIILICHUE KBATU(HUKAIIUY U CTAKUPOBKY B TOPSJIKE,
ycraHoBiieHHOM DenepanbHbiM 3akoHOM oT 27 utonst 2004 roma Ne 79-D3 «O rocyaapcTBEeHHOU
rpaxaaHckoi ciyx0e Poccuiickoit deaepanuu» U ApyruMu GenepalbHbIMU 3aKOHAMU;

- otapix B coorBercTBUU ¢ DenepanbHbiM 3akoHOoM 0T 27 utong 2004 roma Ne 79-D3
«O TocymapcTBEeHHOU TpakmaHckou ciyxOe Poccuiickoit denepannny, WHBIMU HOPMAaTUBHBIMH
npaBoOBBIMHU akTaMu Poccuiickoii denepauu U co Ciy>K€OHbBIM KOHTPAKTOM;

- OIUIaTy TpyJa U JPYrHe BBIIAThl B COOTBETCTBUU ¢ DeaepaibHbIM 3aKOHOM OT 27 HIOJA
2004 roga Ne 79-®@3 «O rocynmapcTBeHHOM TIpaxaaHckol cimyx0e Poccuiickoit ®enepanumn»,
MHBIMM HOPMAaTHUBHBIMM TpaBOBbIMH akTamu Poccuiickoit ®enepaunu M co cioyKeOHBIM
KOHTPAKTOM;

- JOCTYII B YCTAaHOBJICHHOM IOPSAKE K CBEACHUAM, COCTABJIAIOIIAM TOCYAApCTBEHHYIO
TaiiHy, €clIM HCIOJIHEHHE JIOJDKHOCTHBIX OOS3aHHOCTEH CBSI3aHO C HCIOJB30BAHHUEM TaKUX
CBEJICHUII;



- IOCTYII B YCTAHOBJIGHHOM TOPSIKE B CBSI3U C UCIIOJIHEHHUEM JIOJKHOCTHBIX 00s3aHHOCTEH
B TOCYJIapCTBEHHBIE OpPraHbl, OpraHbl MECTHOTO CaMOYIPABIICHUS, OOIIECCTBEHHbIE OOBEIUHCHHUS
Y MHBIC OPTaHU3AIINH;

- PacCMOTpPEHHUE HWHAMBUIYAIBHBIX CIY)KEOHBIX CIOPOB B COOTBETCTBUU ¢ DenepaibHbIM
3akonom ot 27 wuronsg 2004 roma Ne 79-@3 «O rocynapCTBEHHON TI'pa)KJaHCKOWU CIy:x0e
Poccuiickoit ®eneparuny;

- Ha IIPOBEJICHUE T10 €T0 3asIBJICHUIO CIY>KEOHOM MTPOBEPKU;

- MEIMIIMHCKOE OOCTY)KUBAaHHE B COOTBETCTBHU ¢ DenmepaabHbIM 3akoHOM OT 27 urosst 2004
rojia Ne 79-@3 «O rocyaapcTBeHHOU rpaxkianckoit ciyx0e Poccuiickoin deneparumny;

- 00benMHEHHE B TMPOQPECCHOHAIBHBIC COIO3BI (ACCOIMAIIMM) JUISl 3allUThl CBOMX IIPaB,
COIIMATIbHO - DKOHOMHUYECKUX W MPOPECCHOHATBHBIX WHTEPECOB, WICHCTBO B MPO(ECCHOHATBHOM
COIO3€E;

- ipeAcTaBisATh O, YpaBieHre o BOIPOCcaM, OTHOCSIIIMMCS K €0 BEICHHIO;

- BHOCUTb TPELIOKEHUS 110 COBEPILICHCTBOBAHUIO paboThl OT/iena;

- IOKJIJIbIBaTh PYKOBOJCTBY OtTnena 000 BCeX BBIABICHHBIX HEIOCTATKax B IPEAEiax CBOEH
KOMITETEHIIVH;

- TOCYJIapCTBEHHYIO 3alllUTy CBOMX JKW3HU M 3JIOPOBBS, KU3HU U 370POBbS WICHOB CBOCH
CEeMbH, a TaK)Ke MPUHAJUIKAIIETO MY UMYILIECTBA;

- TOCYAAapCTBEHHOE IEHCHOHHOE 00eCIIeueHre B COOTBETCTBUM ¢ DeepabHbIM 3aKOHOM.

10. Begymuii cnemuaiucT - SKCHEPT OCYIIECTBISECT HWHBIC NpaBa U MCIHOJHIET HWHBIC
00s13aHHOCTH, MpPENyCMOTPEHHbIE 3aKOHOJaTenbcTBOM Poccuiickoit ®enepanuu, I[lonoxenuem
o @DenepasbHOW HAJIOTOBOM  CHy)KOe, YTBEpPXKACHHBIM TocTaHoBieHneM [IpaBurenbcrBa
Poccuiickoit @enepanuu ot 30.09.2004 N 506 "OO6 yrBepxkaenun Ilonoxenus o denepanbHOU
HajoroBoii ciyx0e" (CoOpanue 3akoHomarenscTBa Poccuiickoit @enepammu, 2004, N 40, cT. 3961;
2017, N 15 (a. 1), cr. 2194), mpukazamu (pacnopsikenusmu) OHC Poccum, noxanbHbIMU
HOPMATUBHBIMH aKTaMH Y TIPABIICHUSI.

11. Begymmii crenuanucT - JKCIEPT 3a HEHUCIIOJHEHUE WINM HEHAIJIe)Kallee HCIOJHEHUE
JOJKHOCTHBIX OOSI3aHHOCTEM MOXKET OBITh MpPHUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU
¢ 3aKoHOJaTenbCcTBOM Poccuiickont Penepauuu.

IV. IlepedeHb BOIIPOCOB, 110 KOTOPBIM BEIYILHN CIIELIUAIUCT -IKCIEPT
BIIpaBe WK 00s3aH CaMOCTOSATEIbHO IPUHUMATh YIIPaBJICHYECKHE
Y UHBIC pELICHUs

12. Ilpu WCTIONHEHUH CIYKEOHBIX OOS3aHHOCTEW BEAYIIMHA CIENUATUCT - DKCHEPT BIIpPaBe
CaMOCTOATEJIbHO MPUHUMATH PEIICHUS 110 BOIIPOCAM:

OCYIIECTBIICHUS TMPOBEPKH JOKYMEHTOB M TPU HEOOXOIUMOCTH BO3BpAIllEHUS HX
Ha niepeoopMIICHUE WITH 3aIpaliuBaHus JOTIOTHUTEILHOW HH(DOpMAITUH;

0TKa3a B IprueMe JOKYMEHTOB, 0()OPMIICHHBIX HEHAIJIEKAIIUM 00pa3oM;

COOTBETCTBHUSl  TNPEJCTABJICHHBIX JIOKYMEHTOB TpPEOOBAaHUSM  3aKOHONATEIhCTBA, WX
JIOCTOBEPHOCTH MOJIHOTHI;

3aBEpEeHMS HAAJICKAITUM 00pa30oM KOIMUH KaKOTO-TH00 JOKYMEHTAa;

HMHBIM BOIIPOCAM.

13. Ilpu ucnonHeHUu CiIyKeOHbIX 00sI3aHHOCTEN BEAYLIMI CHEeNMATUCT — 3KCHepT o0s3aH
CaMOCTOSITENIbHO IPUHUMATH PEIIEHUs 110 BOTPOcaM oOecreueHus: COOTI0CHIS HAIOTOBOM M MHOM
OXpaHSEMOW 3aKOHOM TalHblI B cooTBeTCTBUM ¢ HayoroBeim koaekcom Poccuiickont ®enepanuu,
benepanbHBIMU 3aKOHAM, HHBIMU HOPMATHBHBIMU MPABOBBIMH aKTAMU;

WHBIM BOIIPOCAM.

V. Ilepedens BOIPOCOB, MO0 KOTOPBIM BEAYIIMM CIELUAIUCT — IKCIIEPT


consultantplus://offline/ref=4B35D5AFE27144338C94D894527294D57F078AE324A44FDA2961CCDE1F8262AFC3EEFC06F66BC880c8ZAC

BIIpaBe WJIM 0053aH Y4acTBOBATH IIPU MOJATOTOBKE MIPOCKTOB
HOPMAaTHUBHBIX MPABOBBIX AKTOB U (MJIM) IPOEKTOB
YIPaBICHUYECKUX U UHBIX pEIICHUN

14. Benymuii creunuMamucT - SKCIEPT B COOTBETCTBHUHM CO CBOEW KOMIIETEHIIMEH BIpaBe
y4acTBOBATh B MOJATOTOBKE (0OCYXACHUN) CIEAYIOIIUX MPOEKTOB:

IIOCTAaHOBKA LIEJIN;

MOArOTOBKA MH(OPMALIUK;

aHanu3 (paKkTOPOB, BIUSIOUINX HA COJACPKAHUE TIPOCKTA;

pa3paboTKa U OlleHKa BO3MOXKHBIX BApUAHTOB, BEIOOP HanboJjee NpueMiIeMOro BapruaHTa;

OLICHKA PE3YJIbTATOB;

ydacTue B 00CYKICHUH MPOEKTa;

MPUMEHEHUE 3aKOHOJaTenbcTBa Poccuiickoit dPenepauuu rocylapCTBEHHOM TIpa)KIaHCKOU
CITyXOBlI;

MOATOTOBKU TMPEAJIOKEHUNH IO BHECEHHMIO TMPEIOKEHUNM 0 TMPOEKTY HOPMATHUBHOTO
MIPaBOBOTO AKTa;

MOATOTOBKU IPEJJIOKEHHH 110 OLIEHKE PE3YIbTaTOB;

HHBIM BOIIPOCAM.

15. Benymuii cnenMamucT - SKCIEPT B COOTBETCTBUU CO CBOEH KOMIIETEHIMEH 00s3aH
y4acTBOBATh B MOATOTOBKE (00CYKICHHUH) CIEAYIOIINX TPOCKTOB:

MOJIOKEHU 00 OTJIeNe U yIpaBJICHHH;

rpaduka OTIyCKOB TPAXIAaHCKUX CITYXKAIIUX;

MIPOEKTOB MPUKA30B;

WHBIX aKTOB 10 MOPYYEHUIO HETIOCPEJACTBEHHOTO PYKOBOIUTENSI K PYKOBOJCTBA yIPABIICHUS.

VI. Cpoku 1 npoueaypsl HOJAr0TOBKU, PaCCMOTPEHUS
IIPOEKTOB YIPABJICHYECKNUX U UHBIX PELIEHUH, OPAI0K
COTJIACOBAHUS U MPUHATHUS JAHHBIX PELICHUI

16. B coOTBETCTBUU CO CBOMMH JIOJDKHOCTHBIMHM OOSI3aHHOCTSMHU BEAYIIMHM CHEIUATUCT -
DKCIIEPT NPUHMMACT PEIIEHUS B CPOKH, YCTAHOBIEHHBIC 3aKOHONATEIBHBIMU M HHBIMU
HOPMAaTHBHBIMH IIPABOBBIMU akTaMu Pocculickoit @enepanyu.

VII. [Nopsanox ciyxe60HOro B3auMo1eiCTBUS

17. BsaumopeiicTBue  Beayllero creuuagucra - dKchepra ¢ (deaepaibHbIMU
rocy1apcTBEHHBIMU rpakaaHckuMu ciyxkamumu PHC Poccnn, rocyaapcTBEHHBIMM CITy KalllUMU
MHBIX TOCYAAPCTBEHHBIX OPraHOB, a TAKXKE C APYTMMHU TpakJaHAMU U OpPraHU3AIUsIMH CTPOUTCS
B paMKax JeJOBBHIX OTHOIIEHHWH Ha OCHOBE OOIIMX TPUHIMIIOB CIY)KEOHOTO TOBEICHHUS
TOCYIApCTBEHHBIX CIyKaIuX, YTBEpPKAEHHbIX YKa3zoM l[Ipesunenta Poccuiickoit @enepanuu ot
12.08.2002 N 885 "OO6 yrBepxkIeHMH OOIMIMX MPHHLIMUIIOB CIY)KEOHOTO IOBEIEHUS
rocynapctBeHHbIX ciayxamux" (CoOpanue 3akoHomarenbcTtBa Poccuiickont ®deneparmu, 2002,
N 33, ct. 3196; 2009, N 29, ct. 3658), u TpeboBaHUM K CITy)keOHOMY MMOBEEHUIO, YCTAHOBICHHBIX
cratbeil 18 PenepanbHoro 3akoHa ot 27.07.2004 N 79-®3 "O rocygapCTBEHHON TI'pakIaHCKOM
ciyxx6e Poccuiickoit denepanun”, KogekcoMm 3THKU U CITy>)KeOHOTO TOBEICHUS TOCYAapCTBEHHBIX
rpaXXAaHCKUX ciyxaumx DenepaqbHONl HalIOroBOM CiIyXObl, yTBepKIAeHHBbIM mnpukazom OHC
Poccun ot 11.04.2011 Ne MMB-7-4/260 @, a Takke B COOTBETCTBHM C MHBIMH HOPMAaTHBHBIMU
npaBoBbIMH akTamu Poccuiickoin ®enepanuu u npukazamu (pacnopspkenusmu) OHC Poccun,
CIIy’K€OHBIM PacTopsIKOM Y TIpaBJICHUS.

VIII. IIepeyens rocyaapCTBEHHBIX YCIIYT, OKa3bIBAEMBIX
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rpakJlaHaM U OpraHU3aIsiM B COOTBETCTBUU C aIMUHUCTPATUBHBIM
pernamenToM DeepabHON HAJTOTOBOM CITY>KObI

18. Beayumm cneuuagucToM - 53KCHEPTOM TOCYAAPCTBEHHBIE YCIYTH  TpaxkaaHaMm
Y OpraHU3alMsIM HE OKa3bIBAIOTCS.

IX. IToka3zarenu 3¢ (HEeKTUBHOCTH U PE3YIbTaTUBHOCTH
npodeccHoHAIBHON CITyKeOHOH esITeNbHOCTH

19. DddexkTuBHOCT U PE3YIbTATUBHOCTh MPOPECCUOHAIBPHOU CIYKEOHOW NeATeTbHOCTH
BEYLIET0 CIIELUATUCTA - IKCIIEPTA OLICHUBAETCS 110 CIEAYIOLIUM [10Ka3aTesaM:

BBITIOJTHSIEMOMY 00BeMYy PaOOThl U HHTEHCUBHOCTU TPY/a, CIOCOOHOCTH COXPAHSTH BBICOKYIO
paboTOCIIOCOOHOCTD B IKCTPEMAIIBHBIX YCIOBHSX, COOIIOACHUIO CIIYy>K€OHOM TUCIUIUIMHEI,

CBOEBPEMEHHOCTH U OIIEPAaTUBHOCTHU BBIITOJIHEHMS [IOPYYEHHUH;

KayecTBY  BBINOJIHEHHOW  paboThl  (IOArOTOBKE  JOKYMEHTOB B COOTBETCTBHHM
C YCTAaHOBJICHHBIMHA Tpe6OBaHI/I$IMI/I, IMOJIHOMY U JIOTHYHOMY H3JIOKCHUIO MaTCpHajia, OPpUINYCCKU
IPaMOTHOMY COCTAaBJICHUIO JIOKYMEHTA, OTCYTCTBUIO CTHJIMCTMYECKUX M TIPaMMaTHYECKUX
OmmooK);

poeCCUOHATLHON KOMIETEHTHOCTH (3HAHMIO 3aKOHOJATEIbHBIX M HMHBIX HOPMAaTHUBHBIX
MPaBOBBIX AKTOB, IUPOTE MPOPECCHOHATHHOTO KPyro3opa, YMEHHUIO padoTaTh C JOKYMEHTAMH );

CIOCOOHOCTH YETKO OpPraHU30BBIBATh U IJIAHUPOBAThH BBIMOJIHEHUE NOPYYEHHBIX 3aJaHMM,
YMEHUIO PalliOHAIBHO HCIIONB30BaTh pabouee BpeMs, PaCCTaBIISATh IPUOPHTETHL;

TBOPYECKOMY TOJXOAY K pELICHHIO IIOCTaBJIEHHBIX 3aJad, aKTUBHOCTU M HWHHMILIMATHBE
B OCBOEHHUU HOBBIX KOMIIBIOTEPHBIX M HH(OPMALMOHHBIX TEXHOJOTUH, CIIOCOOHOCTU OBICTPO
a/IalITUPOBAThCS K HOBBIM YCIIOBUSAM U TPEOOBaHUAM;

OCO3HAHUIO OTBETCTBEHHOCTH 32 IOCJIEICTBUS CBOUX JIEHCTBHM, IPUHUMAEMBIX PEIICHUN.



